
Account Balance Reminder 

Dear [Recipient's Name], 

We hope this message finds you well. This is a friendly reminder regarding your current account 

balance with us. 

Account Number: [Account Number] 

Current Balance: $[Current Balance] 

We encourage you to review your account and ensure that your balance meets your financial 

needs. Please contact us if you have any questions or concerns. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


