
Customer Account Reconciliation 

Confirmation 

Date: [Insert Date] 

To: [Customer Name] 

Company: [Customer Company] 

Address: [Customer Address] 

Dear [Customer Name], 

We are writing to confirm the reconciliation of your account with us as of [Insert Reconciliation 

Date]. After reviewing the transactions, we have found the following details: 

Account Summary: 

Account Number: [Insert Account Number] 

Total Amount Due: [Insert Amount] 

Transaction Details: 

Date Description Amount 

[Transaction Date] [Transaction Description] [Transaction Amount] 

If you have any discrepancies or questions regarding this reconciliation, please feel free to 

contact us at [Insert Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Contact Information] 


