
Account Reinstatement Application 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Business Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

[Company's Name] 

[Company's Address] 

Subject: Application for Account Reinstatement 

Dear [Recipient's Name], 

I am writing to formally request the reinstatement of our business account, #[Account Number], 

which was recently suspended. We value our relationship with [Company's Name] and 

appreciate the services you provide. 

We understand the reasons for the suspension, including [briefly mention reasons, if known], and 

we have taken immediate steps to resolve these issues. [Describe the actions taken to rectify the 

situation, if applicable]. 

We assure you that we are committed to maintaining compliance with [Company's Name] 

policies and providing accurate information in the future. We appreciate your understanding and 

consideration of our request. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business Name] 


