
Request for Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request assistance due to unforeseen 

circumstances that have recently impacted my life. [Briefly explain the situation, e.g., job loss, 

medical emergency, etc.]. 

Due to these circumstances, I am struggling to meet my financial obligations and would 

sincerely appreciate any support or resources you can provide at this time. 

Thank you for considering my appeal. I look forward to your response. 

Warmest regards, 

[Your Name] 


