
Account Reconsideration Request 

Date: [Insert date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a reconsideration of my 

account status with [Company Name]. My account, with the username [Your Username], was 

[briefly explain the status, e.g., suspended, closed, etc.]. 

Since the recent changes to my account, I have taken the necessary steps to rectify the issues that 

led to this situation. [Briefly explain what actions you have taken to resolve the issues. For 

example: I have settled outstanding balances, adhered to the guidelines provided, etc.]. 

I greatly value my relationship with [Company Name] and am eager to continue using your 

services. I kindly ask that you review my account status and consider lifting the restrictions 

imposed upon it. 

Thank you for your attention to this matter. I look forward to your response. 

 



Sincerely, 

[Your Name] 


