
Account Assessment Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an assessment of my account 

with [Company Name], which is associated with the following account number: [Account 

Number]. 

As a valued customer, I would appreciate your assistance in reviewing my account status and any 

related matters that may require attention. I believe this assessment will help clarify any existing 

issues and improve my overall experience with your services. 

Please let me know if you require any further information from my side to proceed with this 

request. I look forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


