
Meeting Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Family Office Name] 

[Office Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a meeting to discuss potential 

investment alignment between [Your Family Office Name] and your distinguished office. 

As you know, aligning our investment strategies could yield significant benefits and foster a 

mutually beneficial relationship. I believe that exploring our respective portfolios and interests 

will reveal opportunities where we can collaborate effectively. 

Please let me know your availability over the coming weeks so we can schedule a convenient 

time to meet. I am looking forward to discussing how we can align our investment objectives and 

work together towards shared goals. 

Thank you for considering this meeting. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Family Office Name] 

[Your Contact Information] 


