
Introduction Letter for Investment Portfolio 

Manager 

Date: [Insert Date] 

To: [Family Office Name] 

Address: [Family Office Address] 

Dear [Family Office Principal's Name], 

I hope this letter finds you well. My name is [Your Name], and I am an investment portfolio 

manager with [Number] years of experience in managing diversified investment portfolios. I am 

reaching out to introduce myself and explore opportunities for collaboration with your family 

office. 

With a proven track record of delivering consistent returns and a deep understanding of market 

dynamics, I specialize in crafting tailored investment strategies that align with my clients' unique 

goals and risk appetites. My approach is centered on personalized service, integrity, and 

transparency. 

Having worked with various high-net-worth families, I am committed to fostering long-term 

relationships built on trust and performance. I would welcome the opportunity to discuss how my 

expertise can add value to your investment strategy. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to schedule a 

meeting at your convenience. Thank you for considering this introduction, and I look forward to 

the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 


