
Institutional Investor Financial Summary 

Date: [Insert Date] 

To: [Investor Name] 

From: [Your Company Name] 

Subject: Financial Summary for [Investment Period] 

Introduction 

Dear [Investor Name], 

We are pleased to present you with the financial summary for your investment with [Your 

Company Name] for the period ending [Insert Date]. This summary provides an overview of the 

financial performance and key metrics related to your investment. 

Financial Highlights 

• Total Investment Value: $[Insert Value] 

• Net Asset Value: $[Insert Value] 

• Return on Investment (ROI): [Insert Percentage]%  

• Current Portfolio Allocation: 

o Equities: [Insert Percentage]% 

o Bonds: [Insert Percentage]% 

o Real Estate: [Insert Percentage]% 

o Other: [Insert Percentage]% 

Performance Analysis 

In comparison to [benchmark or market index], our portfolio has [outperformed/underperformed] 

with a total return of [Insert Percentage]% relative to [benchmark percentage]% for the same 

period. 

Conclusion 

We appreciate your continued trust in us and look forward to the successful growth of your 

investments. Should you have any questions or require further information, please feel free to 

reach out. 

Sincerely, 



[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


