
Retirement Savings Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Outline of Retirement Savings Strategy 

1. Introduction 

Purpose of the strategy and importance of retirement planning. 

2. Current Financial Assessment 

• Current income and expenses 

• Existing retirement savings 

• Debt analysis 

3. Retirement Goals 

Define desired retirement age and lifestyle expectations. 

4. Savings Contributions 

• Employer-sponsored plans (e.g., 401(k), pension) 

• Individual Retirement Accounts (IRAs) 

• Other savings vehicles 

5. Investment Strategy 

Diversification and risk management approaches. 

6. Regular Review and Adjustments 

Plan for periodic assessment of strategy effectiveness. 

7. Conclusion 

Summary of key points and next steps. 



Sincerely, 

[Your Name] 

[Your Position] 


