
Retirement Savings Goal Evaluation 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing commitment to financial planning, I 

would like to take a moment to evaluate your current retirement savings goals. 

Current Savings Overview 

As of [Insert Date], your total retirement savings amount to [Insert Amount]. Over the past year, 

you have contributed [Insert Contribution Amount] to your retirement accounts. 

Projected Retirement Needs 

Based on our calculations, it is estimated that you will need approximately [Insert Estimated 

Amount] to maintain your desired lifestyle in retirement. This takes into consideration factors 

such as living expenses, healthcare, and inflation. 

Action Steps 

• Review your current investment strategies to ensure they align with your long-term goals. 

• Consider increasing your monthly contributions by [Insert Suggested Amount] to stay on 

track. 

• Schedule a follow-up meeting to discuss any changes in your retirement objectives. 

Thank you for your attention to this important matter. Please feel free to reach out if you have 

any questions or require further assistance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


