
Client Portfolio Analysis 

Date: [Insert Date] 

To: [Client's Name] 

Address: [Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. I am writing to provide you with an analysis of your current 

investment portfolio. Our latest review indicates the following key insights: 

Portfolio Overview 

Your portfolio currently comprises [Percentage]% equities, [Percentage]% bonds, and 

[Percentage]% alternative investments. 

Performance Summary 

Over the past [Time Period], your portfolio has achieved a return of [Percentage]% against a 

benchmark return of [Benchmark Percentage]%. This performance indicates that your 

investments are performing [above/below] expectations. 

Recommendations 

• Consider reallocating [Percentage]% of equities into [Asset Class] to enhance growth 

potential. 

• Increase exposure to [Sector/Region] due to [Reason]. 

• Maintain your current bond allocation for stability. 

We recommend scheduling a meeting to discuss this analysis and your investment strategy in 

more detail. Please let us know your available times next week. 

Thank you for your continued trust in us as your financial advisors. We look forward to speaking 

with you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


