
Quarterly Asset Portfolio Review 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. As part of our commitment to providing you with the highest 

level of service and support, I am pleased to share the quarterly review of your asset portfolio for 

the period ending [Insert End Date]. 

Portfolio Overview 

Your current asset distribution is as follows: 

• Equities: [Percentage]% 

• Fixed Income: [Percentage]% 

• Real Estate: [Percentage]% 

• Cash & Cash Equivalents: [Percentage]% 

Performance Summary 

Your portfolio has experienced a [positive/negative] performance this quarter. The key drivers 

behind this performance include: 

• [Driver 1: Description] 

• [Driver 2: Description] 

• [Driver 3: Description] 

Market Outlook 

Looking ahead, we anticipate that [Brief description of market expectations]. This may impact 

your portfolio in the following ways: 

Action Items 

Based on our analysis, we recommend considering the following adjustments: 

• [Recommendation 1] 

• [Recommendation 2] 



Thank you for your continued trust in us. Should you have any questions or wish to discuss this 

review in more detail, please feel free to reach out at your convenience. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


