
Portfolio Diversification Plan 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Portfolio Diversification Strategy 

Dear [Client's Name], 

As part of our commitment to optimizing your investment portfolio, I am pleased to present a 

diversification plan tailored to your financial goals and risk tolerance. Below is an outline of the 

proposed strategy: 

1. Current Portfolio Analysis 

[Briefly describe the current portfolio composition and performance.] 

2. Diversification Objectives 

[Explain the goals of diversification, such as risk reduction, potential for growth, etc.] 

3. Proposed Asset Allocation 

• Equities: [Percentage] - [Justification] 

• Fixed Income: [Percentage] - [Justification] 

• Real Assets: [Percentage] - [Justification] 

• Cash/Cash Equivalents: [Percentage] - [Justification] 

4. Risk Management Strategies 

[Outline the strategies to manage risks associated with the diversified portfolio.] 

5. Review and Adjustment Plan 

[Describe how and when the portfolio will be reviewed and adjusted as necessary.] 

I look forward to discussing this plan further and aligning it with your financial objectives. 

Please let me know a convenient time for us to meet or talk. 

Best regards, 



[Your Name] 

[Your Title] 

[Your Contact Information] 


