
Request for Public Relations Support 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request public relations support 

from [Recipient Organization] for our upcoming event, [Event Name], scheduled for [Event 

Date]. This event aims to [briefly describe the event's purpose and importance]. 

We believe that your expertise in public relations would greatly enhance our outreach efforts and 

help us connect with a wider audience. Specifically, we are seeking assistance with [list specific 

PR support needed, e.g., media outreach, press release writing, social media promotion]. 

We are excited about the potential collaboration and believe it will be mutually beneficial. I 

would appreciate the opportunity to discuss this further and explore how we can work together 

effectively. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name]  

[Your Title]  

[Your Organization] 


