Inquiry for PR Assistance

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am [a brief introduction

about yourself and your organization].

| am reaching out to inquire about potential public relations assistance for [briefly describe the
project or need]. We are looking to enhance our visibility and engagement with our target
audience, and | believe your expertise could be invaluable in this regard.

Could we schedule a time to discuss this further? 1 would appreciate any insights or

recommendations you could provide.

Thank you for considering my request. I look forward to your response.

Sincerely,



[Your Name]
[Your Position]

[Your Company/Organization]



