Supplier Quality Compliance Request

Date: [Insert Date]
To,

[Supplier Name]
[Supplier Address]
[City, State, Zip Code]

Dear [Supplier Contact Name],

We are conducting a review of our supplier quality compliance and would like to formally
request the following information and documentation:

e Quality Assurance Plan

e Recent Audit Reports

o Certificates of Compliance

e Supplier's Quality Control Procedures

Please provide the requested documents by [Insert Due Date]. Should you have any questions or
need assistance, feel free to contact us at [Your Contact Information].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]



