
Insurance Policy Renewal Notice 

Date: [Insert Date] 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to remind you that your comprehensive 

insurance policy, number [Policy Number], is set to expire on [Expiration Date]. We appreciate 

your trust in us to provide coverage for your needs. 

To ensure that you continue to enjoy uninterrupted protection, we invite you to renew your 

policy. Attached to this letter, you will find the renewal documents for your review. 

Please take a moment to review the coverage details and contact us if you have any questions or 

if you need to make any changes. We want to make sure your policy meets your current needs. 

You can complete your renewal by [insert renewal instructions, e.g., mailing back the 

documents, online renewal, etc.]. The renewal must be completed by [Renewal Deadline] to 

avoid any lapse in coverage. 

Thank you for choosing [Insurance Company Name]. We look forward to serving you for 

another year. 

Best regards, 

[Your Name] 

[Your Title] 

[Insurance Company Name] 

[Contact Information] 


