
Event Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of [Recipient's 

Organization] becoming a sponsor for our upcoming sports tournament, [Tournament Name], 

scheduled to take place on [Event Date] at [Event Location]. 

This event aims to [insert event purpose and objectives]. We anticipate participation from 

[number of participants] athletes and an audience of [audience size] community members, 

providing a fantastic opportunity for brand visibility and community engagement. 


