
Data Breach Report 

To: [Regulatory Authority Name] 

Date: [Insert Date] 

Dear [Regulatory Authority Contact], 

We are writing to report a data breach that occurred on [Date of Breach]. As per our obligations 

under [relevant regulations], we are providing you with the details of the incident. 

Incident Description 

On [Date], we detected unauthorized access to our systems that resulted in the compromise of 

personal data. The breach was identified at [Location/Platform] and was caused by [Cause of 

Breach]. 

Data Compromised 

The types of personal data affected may include: 

• Names 

• Email addresses 

• Phone numbers 

• Social Security numbers 

• Financial information 

Actions Taken 

Upon discovering the breach, we took immediate steps to secure our systems, including: 

• Investigation of the breach 

• Notification of affected individuals 

• Enhancements to our security measures 

Contact Information 

If you require any further information regarding this incident, please do not hesitate to contact us 

at: 

Name: [Your Name] 

Position: [Your Position] 



Company: [Your Company] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


