
Important Notice Regarding Your Data 

Security 

Dear [User's Name], 

We are writing to inform you of a recent data breach that may have involved your personal 

information. At [Company Name], we take the security of your data seriously and want to assure 

you that we are taking immediate steps to address this situation. 

On [Date of Breach], we detected unauthorized access to our systems, which may have exposed 

your data, including [list types of affected data, e.g., names, email addresses, etc.]. Upon 

discovery, we promptly initiated our incident response protocol and have engaged with 

cybersecurity experts to investigate the breach. 

As a precaution, we recommend that you take the following steps: 

• Change your password for your account on our platform. 

• Monitor your accounts for any suspicious activity. 

• Consider placing a fraud alert on your credit files. 

We are committed to protecting your information and are implementing enhanced security 

measures to prevent future breaches. For any questions or concerns, please contact our support 

team at [Support Email] or [Support Phone Number]. 

Thank you for your understanding and continued trust in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


