
Dear [Service Provider's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of modifying the 

terms of our service agreement dated [insert date of agreement]. We have been evaluating our 

current needs and believe there may be opportunities for adjustment. 

Specifically, I would like to discuss the following modifications: 

• [Modification 1 Details] 

• [Modification 2 Details] 

• [Modification 3 Details] 

Please let me know a convenient time for us to discuss this matter further. I appreciate your 

attention to this inquiry and look forward to your prompt response. 

Thank you for your assistance. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


