
Annual General Meeting Invitation 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual General Meeting (AGM) scheduled for [Date] at 

[Time]. The meeting will take place at [Location]. 

Please find the agenda attached for your reference. 

Kindly confirm your attendance by [RSVP Deadline]. You can respond by replying to this email 

or contacting us at [Contact Information]. 

We look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


