
Reminder: Annual General Meeting 

Invitation 

Dear [Member's Name], 

This is a friendly reminder that you are invited to attend our Annual General Meeting on [Date] 

at [Time]. The meeting will take place at [Location]. 

During this meeting, we will discuss important updates, financial reports, and future plans for 

our organization. 

Please confirm your attendance by [RSVP Date]. We look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


