
Invitation to Annual General Meeting 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual General Meeting (AGM) scheduled as follows: 

Meeting Details 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Online Platform] 

Agenda 

1. Welcome and Opening Remarks 

2. Approval of Previous Meeting Minutes 

3. Financial Report for [Year] 

4. Discussion of Strategic Objectives 

5. Election of Board Members 

6. Open Floor for Questions and Comments 

7. Closing Remarks 

Please RSVP by [RSVP Date] to confirm your attendance. We look forward to your 

participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


