Partnership Agreement Expectations

Date: [Insert Date]
To: [Partner's Name]
[Partner's Title]
[Partner's Company]
[Partner's Address]
[City, State, Zip Code]
Dear [Partner's Name],

We are excited to formalize our partnership and outline the expectations that will guide our
collaboration. Below are the key aspects we wish to establish:

1. Objectives

Both parties agree to work towards the common goals of [insert specific objectives].

2. Roles and Responsibilities

[Your Company Name] will be responsible for [list responsibilities], while [Partner's Company
Name] will handle [list responsibilities].

3. Communication

Regular updates will be shared via [method of communication, e.g., email, meetings] every
[frequency, e.g., week, month].

4. Financial Agreement

Each party will contribute [specify financial commitments] according to the agreed timeline.

5. Confidentiality

Both parties agree to maintain confidentiality regarding any proprietary information exchanged
during the partnership.

6. Review and Termination

This agreement will be reviewed [insert review period], and either party may terminate the
partnership with [insert notice period].



We look forward to a successful partnership and are committed to achieving our shared goals.
Please feel free to reach out if you have any questions or need further clarification.

Best regards,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



