
Early Contract Termination Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the early termination of my contract with [Company Name], 

effective immediately. Despite my initial expectations, the service provided has not met the 

agreed-upon standards, specifically regarding [mention specific issues or dissatisfaction]. 

As per our agreement dated [insert contract start date], I have made multiple attempts to resolve 

these issues through [mention any communication, meetings, or complaints made]. 

Unfortunately, these attempts have not led to satisfactory resolutions. 

In light of the unsatisfactory service, I believe I am entitled to terminate this contract under the 

clauses for early termination. I kindly ask you to acknowledge this request and confirm the 

ending of our contract. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


