
Employment Bond Termination Inquiry 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the process for terminating my 

employment bond with [Company's Name]. Due to [brief explanation of circumstances, e.g., 

personal reasons, new opportunities], I believe it would be in my best interest to seek an early 

termination. 

I would greatly appreciate any guidance you can provide on the steps I need to take to initiate 

this process, including any necessary documentation or fees involved. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


