Employment Bond Release Request

Date: [Insert Date]

To,

[Employer's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Employer's Name],

I hope this message finds you well. I am writing to formally request the release of my
employment bond that I signed upon joining [Company's Name] on [Start Date]. My employee
ID is [Employee ID].

As per the terms of the bond, | have fulfilled all my responsibilities and obligations during my
tenure. | have completed my [duration of service] and have complied with all policies and
requirements of the company. | kindly request that you process my release from this bond at your

earliest convenience.

Attached to this letter are the relevant documents for your reference. | appreciate your assistance
in this matter and look forward to your prompt response.

Thank you for your attention to this request.
Sincerely,

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Phone Number]

[Your Email Address]



