
Disaster Response Training Notification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Organization] 

Dear [Recipient Name], 

We are pleased to inform you about our upcoming Disaster Response Training program 

scheduled for [Insert Date and Time]. This training aims to equip participants with essential 

skills and knowledge to effectively respond to various disaster scenarios. 

Training Details: 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

• Target Audience: [Insert Target Audience] 

Agenda: 

1. Introduction to Disaster Response 

2. Emergency Preparedness 

3. First Aid and CPR Training 

4. Incident Command System Overview 

5. Disaster Simulation Exercises 

Please confirm your participation by [Insert RSVP Date]. For any questions or additional 

information, contact us at [Insert Contact Information]. 

We look forward to your participation in this important training program. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


