
Bank Loan Request for Business Expansion 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Bank Manager's Name] 

[Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Bank Manager's Name], 

I am writing to formally request a loan of [Insert Amount] for the purpose of expanding [Your 

Company Name]. As you may know, our business has seen consistent growth over the past 

[number of years]. We are seeking to leverage this momentum by expanding our operations to 

better meet customer demand. 

The funds will be allocated towards [briefly explain how the funds will be used, e.g., purchasing 

new equipment, hiring additional staff, or opening a new location]. We have developed a 

comprehensive business plan that outlines our projected growth, revenue forecasts, and how the 

expansion will strengthen our market position. 

I would appreciate the opportunity to discuss this further and explore potential lending options. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 


