
Holiday Itinerary Alteration 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to inform you about some necessary alterations 

to our holiday itinerary originally scheduled for [Insert Original Dates]. 

Updated Itinerary: 

• Date: [Insert New Dates] 

• Destination: [Insert Destination] 

• Accommodation: [Insert Accommodation Details] 

• Activities Planned: [Insert Activities] 

Please let me know if these changes work for you or if there are any other adjustments we need 

to discuss. 

Thank you for your understanding. 

Best regards, 

[Your Name] 

[Your Contact Information] 


