
Job Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Employer's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Employer's Name], 

 

I am writing to formally accept the offer for the [Job Title] position at [Company Name]. I am 

excited about joining the team and contributing to the company's goals. 

Furthermore, I would like to express my interest in mentorship opportunities within the 

organization. I believe that having guidance from experienced colleagues will greatly enhance 

my development and integration into the team. 

Thank you again for this amazing opportunity. I look forward to starting on [Start Date] and 

contributing to the success of [Company Name]. 

 

Sincerely, 

[Your Name] 


