
Job Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am thrilled to accept the offer for the [Job Title] position at [Company's Name]. I appreciate the 

opportunity and I am eager to contribute to the team starting on [Start Date]. 

Before my start date, I would like to request a review of the benefits package discussed during 

the interview. I want to ensure I have a comprehensive understanding of my options and how 

they fit into my situation. 

Thank you once again for this opportunity. I look forward to working with you and the team at 

[Company's Name]. 

Sincerely, 

[Your Name] 


