
Endorsement Letter for Visa Application 

[Your Company's Letterhead] 

[Date] 

[Consulate/Embassy Name] 

[Consulate/Embassy Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I am writing to formally endorse the visa application of [Employee's Name], who has been 

employed with us at [Company Name] as a [Job Title] since [Start Date]. [Employee's Name] 

has been an invaluable asset to our team and has contributed significantly to our projects. 

We believe that [his/her] presence in [Destination Country] will not only benefit [his/her] career 

but also enhance our company's objectives. [Employee's Name] is traveling for [purpose of 

travel, e.g., business meetings, training, etc.], and we are fully supportive of [his/her] application. 

We assure you that [he/she] will return to [Home Country] upon completion of [his/her] visit. 

Please do not hesitate to contact us should you require any further information. 

Thank you for considering this application. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


