
Corporate Sponsorship Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to request your support as a sponsor for our 

upcoming community event, [Event Name], which will take place on [Event Date] at [Event 

Location]. This event aims to [briefly explain the purpose of the event and its benefits to the 

community]. 

As a leading company in our area, [Sponsor's Company] can play a vital role in helping us 

achieve our goals and in impacting our community positively. We are expecting an audience of 

[expected number of attendees], providing you with a unique opportunity to showcase your 

commitment to community engagement and corporate responsibility. 

We offer various sponsorship levels, and we would be delighted to discuss how we can benefit 

your company along with our community. Some of the benefits of sponsoring our event include 

[list some key benefits, such as logo placement, promotional opportunities, etc.]. 



We would love to have [Sponsor's Company] on board as a partner for this important event. I 

will follow up with you next week to discuss this opportunity further. Meanwhile, please feel 

free to reach out to me at [your phone number] or [your email]. 

Thank you for considering this opportunity to support our community. We look forward to the 

possibility of collaborating with you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


