
Formal Invitation to the Annual Business 

Award Ceremony 

Dear [Recipient's Name], 

We are pleased to invite you to the Annual Business Award Ceremony, recognizing excellence 

in various sectors of our industry. This prestigious event will celebrate outstanding achievements 

and contributions made by individuals and organizations. 

Date: [Date] 

Time: [Time] 

Venue: [Venue Name] 

[Venue Address] 

We are excited to have you with us for an evening of inspiration and networking as we honor our 

distinguished awardees. 

Please RSVP by [RSVP Date] to confirm your attendance. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


