
Formal Invitation to the Annual Shareholder 

Meeting 

Date: [Insert Date] 

To: [Shareholder's Name] 

Address: [Shareholder's Address] 

Dear [Shareholder's Name], 

We are pleased to invite you to the Annual Shareholder Meeting of [Company Name]. This 

important event will take place on [Insert Date] at [Insert Time], at [Insert Location]. 

The agenda for the meeting will include: 

• Review of the past year's performance 

• Discussion of the upcoming year's strategy 

• Election of board members 

• Open forum for shareholder questions 

Please confirm your attendance by [RSVP Deadline Date] via [RSVP Details]. Your 

participation is vital to the success of our company. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[Contact Information] 


