
Letter of Recognition 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Recipient Address: [Insert Recipient Address] 

Dear [Recipient Name], 

On behalf of [Your Organization Name], I would like to extend our heartfelt gratitude for your 

generous sponsorship commitment. Your support plays a crucial role in enabling us to [briefly 

describe what your organization accomplishes, e.g., provide essential services, enhance 

community programs, etc.]. 

Your commitment to [specify the specific program or initiative] not only empowers us but also 

inspires others to make a difference. We greatly value your partnership and look forward to 

working together to achieve our shared goals. 

Thank you once again for your generosity and commitment. Together, we can make a positive 

impact on our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Contact Information] 


