
Request for Feedback on Project Completion 

Dear [Recipient's Name], 

I hope this message finds you well. As we have recently completed the [Project Name], I wanted 

to take a moment to extend my gratitude for your collaboration and contributions throughout this 

process. 

To improve our future projects and teamwork, I would greatly appreciate your feedback 

regarding the following: 

• Overall project execution and effectiveness 

• Communication and teamwork dynamics 

• Areas for improvement and suggestions 

Please feel free to reply to this email or schedule a brief call if you prefer a more in-depth 

discussion. 

Your insights are invaluable, and I look forward to hearing from you. 

Thank you in advance for your time and thoughts! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


