Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

To,

[Recipient's Name]

[Recipient's Title/Position]

[Company/Organization Name]

[Company Address]

[City, State, ZIP Code]

Subject: Application for No Objection Certificate for Visa Processing

Dear [Recipient's Name],

| am writing to formally request a No Objection Certificate (NOC) from [Company/Organization
Name] to support my visa application for [destination country]. | have received an invitation to
[briefly explain the purpose of the visit, e.g., attend a conference, study, work] and | am required
to submit the NOC as part of the visa processing requirements.

| assure you that my association with [Company/Organization Name] will remain unaffected
during my absence, and I will ensure that all necessary arrangements are made in advance to

manage my responsibilities.

Thank you for considering my request. | look forward to your positive response at your earliest
convenience.

Sincerely,
[Your Name]

[Your Position]



[Department/Team Name]



