
Application for No Objection Certificate for Travel 

Date: [Insert Date] 

To, 

The [Authority's Title], 

[Department/Organization Name], 

[Address Line 1], 

[Address Line 2], 

[City, State, Zip Code] 

Subject: Application for No Objection Certificate for Travel 

Dear [Authority's Name], 

I, [Your Full Name], bearing [Your ID/Passport Number], am writing to formally request a No 

Objection Certificate (NOC) for my upcoming travel. 

The details of my travel are as follows: 

- Purpose of Travel: [Purpose] 

- Destination: [Destination] 

- Travel Dates: [Start Date] to [End Date] 

I assure you that I will adhere to all guidelines and regulations set forth by the organization 

during my travel. I kindly request your approval for my travel plans, and I will be grateful for 

your timely response. 

Thank you for considering my application. I look forward to your positive response. 

Sincerely, 

[Your Full Name] 

[Your Designation/Position] 

[Your Contact Information] 

[Your Address] 


