
Corporate Sponsorship Request 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are reaching out to you on behalf of [Your Organization Name], a [brief description of your 

organization]. We are excited to announce our upcoming event, [Event Name], which will take 

place on [Event Date] at [Event Location]. This event aims to [brief description of the event 

purpose and goals]. 

We believe that [Company Name] aligns perfectly with our mission and objectives. We are 

seeking corporate sponsorship to help make this event a success and to elevate your brand within 

our community. By sponsoring our event, you will benefit from [explain benefits, e.g., visibility, 

brand recognition, etc.]. 

We have attached a sponsorship proposal that outlines various sponsorship levels and the 

associated benefits. We would be thrilled to partner with you and explore how we can work 

together to achieve our mutual objectives. 

Thank you for considering our request. We hope to discuss this opportunity with you further and 

are excited about the potential partnership. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Organization Address] 


