
Compliance Briefing for External Partners 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Company] 

[Partner's Address] 

Dear [Partner's Name], 

We are reaching out to provide you with a compliance briefing regarding our ongoing 

partnership. As we navigate the complexities of regulations and standards, it is essential that we 

maintain transparency and adhere to best practices. 

1. Overview of Compliance Requirements 

Our partnership must comply with the following regulations: 

• [Regulation 1] 

• [Regulation 2] 

• [Regulation 3] 

2. Key Compliance Objectives 

The primary objectives we aim to achieve include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

3. Responsibilities of Each Partner 

To ensure compliance, the responsibilities are as follows: 

• [Your Company's Responsibilities] 

• [Partner's Company Responsibilities] 

4. Contact Information 

If you have any questions or need further clarification, please contact: 



Name: [Your Name] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Thank you for your attention to this important matter. We look forward to continuing our 

successful partnership while ensuring compliance with all necessary regulations. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 


