
Event Impact Evaluation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. Following the successful completion of [Event Name] held 

on [Event Date], we have conducted an impact evaluation to assess the outcomes and 

effectiveness of the event. 

The major findings of our evaluation include: 

• Increased attendance compared to last year by [X%] 

• Positive feedback received from participants, with [X%] rating the event as excellent 

• Key partnerships established with [List names of organizations or individuals] 

• Overall community engagement improved with [X number] of new participants 

We believe that these outcomes not only reflect the hard work put into organizing the event but 

also illustrate our commitment to [relevant goal, e.g., community engagement, educational 

outreach]. We are grateful for your support in making this event a success. 

Your insights and feedback would be invaluable as we plan future events. We would appreciate 

it if you could take a moment to share your thoughts on [specific aspects you are seeking 

feedback on]. 

Thank you once again for your partnership. We look forward to collaborating in the future and 

achieving even greater impact together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Contact Information] 


