
Inquiry About Ticket Transfer Policies 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the ticket transfer policies for 

[specific event or concert name]. I am considering purchasing tickets, but I want to ensure that I 

understand the process and any rules regarding transferring tickets to another individual in case I 

am unable to attend. 

Could you please provide me with information regarding the following: 

• Are tickets transferable? 

• If so, what is the process for transferring tickets? 

• Are there any fees associated with the transfer? 

• Is there a deadline by which I must request a transfer? 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


