Emergency Evacuation Strategy

Date: [Insert Date]

To: [Event Staff/Attendees]
From: [Venue Management]
Dear [Recipient's Name],

As part of our commitment to ensure the safety of all attendees during [Event Name], we have
established the following Emergency Evacuation Strategy:

Emergency Contacts
e Venue Manager: [Name and Contact Information]

e Security Team: [Contact Information]
« Local Emergency Services: [Contact Information]

Evacuation Routes
In the event of an emergency, please follow these designated evacuation routes:
e Main Entrance - Primary Exit

« Side Exit - Secondary Exit
o Designated Safe Area: [Location]

Assembly Points

All attendees are required to assemble at the following locations post-evacuation:

e North Parking Lot
e South Lawn

Emergency Procedures

In case of an emergency:

Remain calm and listen for instructions.
Evacuate immediately following the nearest exit.
Do not use elevators.

Proceed to the designated assembly point.
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Your safety is our top priority. Please familiarize yourself with this strategy before the event.
Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Position]

[Venue Name]

[Contact Information]



