
Post-Event Environmental Performance 

Review 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Environmental Performance Review of [Event Name] 

Dear [Recipient Name], 

We are pleased to present the environmental performance review following the [Event Name] 

held on [Event Date]. Our aim was to minimize our environmental impact while maximizing the 

event's success. 

Objectives 

1. Reduce waste generation. 

2. Promote sustainable transportation. 

3. Use eco-friendly materials. 

Performance Summary 

Overall, we achieved several key objectives: 

• Reduced waste by [X%] compared to previous events. 

• Encouraged [X%] of attendees to use public transportation. 

• Utilized [X%] recyclable or biodegradable materials. 

Areas for Improvement 

While we made positive strides, there are areas for improvement, such as: 

• Enhancing communication about recycling stations. 

• Increasing the availability of sustainable food options. 

Conclusion 



We appreciate your support in making [Event Name] a success while adhering to our 

environmental commitments. We look forward to collaborating further to enhance our 

sustainability efforts in future events. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


