Grievance Letter Regarding Conference
Facilities

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Address]

Dear [Recipient's Name],

I am writing to formally express my concern regarding the facilities provided for the recent
conference held on [Insert Date] at [Insert Venue]. While | appreciate the effort put into
organizing the event, there were several issues that significantly impacted the overall experience.
Firstly, the seating arrangements were inadequate and did not accommodate all attendees
comfortably. Many participants were left without proper seating, which detracted from their
ability to engage fully in the sessions.

Additionally, the audio-visual equipment used during presentations was consistently
malfunctioning, leading to interruptions and confusion. This was particularly frustrating during

key presentations that required clear audio and visuals for effective communication.

Lastly, the breaks provided between sessions were insufficient, leaving little time for networking
and refreshment. Many attendees expressed their disappointment regarding this matter.

I hope you will address these concerns to improve future conferences. Thank you for considering
my grievance, and | look forward to your response.

Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization]

[Your Contact Information]



