
Feedback on Conference Organization 

Date: [Insert Date] 

To: [Organizer's Name] 

From: [Your Name] 

Subject: Feedback on [Conference Name] 

Dear [Organizer's Name], 

I hope this message finds you well. I would like to take a moment to provide some feedback 

regarding the recent [Conference Name] held on [Dates of the Conference]. 

Positive Aspects: 

• The diversity of topics covered was impressive. 

• Keynote speakers were engaging and knowledgeable. 

• The venue was convenient and well-equipped. 

Areas for Improvement: 

• Registration process was confusing and time-consuming. 

• Some sessions started late, impacting the overall schedule. 

• More interactive workshops could enhance participant engagement. 

Thank you for your hard work in organizing the conference. I believe that addressing these issues 

could significantly improve future events. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


